
 
 

                               
 
 
                                         

 
JOB VACANCY POSTING 

                                                

OPEN TO ALL APPLICANTS:  April 18, 2016 
 

POSTING: 0144-02 FULL/PART-TIME: Full-Time 

TITLE: Procurement Contracting 
Manager HRS. PER WEEK: 40 

POSITION HIRING RANGE: $82,010 – $90,211 

SCHEDULE: 

M – F  
8 am – 5 pm 

Able to work evenings, 
weekends and holidays as 

necessary 

POSITION SALARY RANGE: $82,010 – $136,911 

DEPARTMENT: Procurement 
  
      

PROCUREMENT CONTRACTING MANAGER 
 

Summary 
The South Florida Regional Transportation Authority (SFRTA), a tri-county public transit authority 
serving Miami-Dade, Broward and Palm Beach counties, is seeking a Procurement Contracting 
Manager to Manages the operations of the formal solicitation, award and contract administration 
functions for the South Florida Regional Transportation Authority (SFRTA), including commuter rail 
operations and maintenance services, capital equipment, construction, rolling stock, technology, 
commodities, professional services, architectural and engineering services, maintenance and general 
services, and routine goods and services in accordance with SFRTA procurement policies and 
procedures and Federal Transit Administration (FTA) guidelines. Functions to include procurement 
planning, solicitation development, acquisition management, negotiations and contract administration. 

 
 

Responsibilities 
• Manages the operations of the formal solicitation, award and contract administration functions 

for the South Florida Regional Transportation Authority (SFRTA), including commuter rail 
operations and maintenance services, capital equipment, construction, rolling stock, technology, 
commodities, professional services, architectural and engineering services, maintenance and 
general services, and routine goods and services in accordance with SFRTA procurement 
policies and procedures and Federal Transit Administration (FTA) guidelines. 

• Supervise and monitor activities of the Contract Specialist staff. 

• Develop forms and procedures for procurement in accordance with the Authority’s policies.  

• Determine type of solicitation required, choose the appropriate format, develop solicitation 
documents, determine appropriate ad placement for solicitations, monitor placement of same. 

• Assist in contract negotiations; prepare written contract agreements for both solicitations and 
sole source procurements and monitor contract compliance. 

• Review and assist in preparation of Board agenda items. 

 



 
Required Qualifications 

• Requires strong organizational abilities to monitor the progression of projects and maintain 
accurate records. 

• Requires excellent planning skills to meet deadlines and expiration dates. 

• Must be proficient in MS Office (Outlook, Word, Excel and PowerPoint.) 

 
Required Education/Experience 

• Bachelor’s Degree in Business, Public Administration or related field from an accredited 
university or college. 

• Four (4) years of procurement contracting experience in government procurement, with a 
minimum of three (3) years managerial experience to include analytical work with contracts.  

• Government procurement experience. 

 
Preferred/Desired Education/Experience 

• Professional procurement certification is preferred. 

• Government transit agency procurement experience desirable. 

• Experience with FTA funded procurements desirable. 

 
Benefits & Compensation 

The South Florida Regional Transportation Authority offers a competitive salary and comprehensive 
benefits package.  Benefits include:  

• Paid holidays, vacation, sick and personal time . 

• Health Insurance through the State of Florida – PPO or HMO. 

• Participation in the Florida Retirement System (FRS). 

• Employer paid life insurance and long term disability coverage. 

• Ability to enroll and contribute to one of the State of Florida deferred compensation plans. 

• Tuition Reimbursement program. 

• Free train transportation on Tri-Rail; a savings of up to $900/yr. 

• Paid memberships in organizations related to employees’ field/profession. 

• Paid workshops, seminars and educational conferences related to profession. 

 
To Apply 

SFRTA Employees must complete a Transfer Application Form and submit it along with a copy of 
most recent resume to the Human Resources Department.  Transfer Applications are available on 
the SFRTA Intranet and the Human Resources Department.  All others should e-mail an SFRTA 
Employment Application and resume, along with salary requirements, to jobs@sfrta.fl.gov, or fax to 
954-653-9105 or mail to, M. David Trabal, Human Resources Manager, at 800 NW 33rd Street, 
Pompano Beach, FL 33064. Applications are available online at www.sfrta.fl.gov and must 
reference a posting number. 

 
EOE/Smoke and Drug Free Workplace 
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